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Employees are not allowed to bring pets or other animals into City facilities including, but not limited to: City Hall, the sewage treatment plant, City-owned vehicles, the water tower and head gate, maintenance shop, bays, conference rooms, restrooms, copy rooms, reception areas, foyers, individual work spaces, and any other building, site or vehicle owned, controlled or operated by the City.  City-owned parks and greenspaces are excluded from this definition only when the employee is not working for or performing any duties on behalf of the City.	Comment by Tamara Jones: Use this section to describe the buildings and property at your organization.

In certain circumstances, the City may be willing to accommodate service or working animals for employees with known disabilities.  At a minimum, the employee must agree to the conditions below, and present documentation from a health care provider attesting that a service or working animal is necessary for the employee to perform the essential functions of the employee’s position.  The City will then assess with the employee what accommodations may exist to help the employee perform the essential functions of his/her position, and whether allowing the employee to bring a service or working animal to work is the most effective accommodation available.  Proof that the service animal can perform specific tasks or functions identified by the health care provider or employee may be required.

Further, nothing in this policy is intended to circumvent or contravene laws that allow members of the public to bring service animals into City facilities, or in connection with the receipt of City services, as provided under Title II of the Americans with Disabilities Act and Oregon law.  This policy applies to employees, volunteers and contracted workers only, while the employee/volunteer/contracted worker is on duty and performing duties on behalf of the City.

If the City approves an employee’s use of a service animal during working hours and in City facilities, the following conditions apply:

· The animal must be under the direct or indirect physical control of the employee at all times. (Direct physical control means control by means of a leash or other restraining device held by the employee and leading to the service animal. Indirect physical is cage, crate, or tied to an inanimate object such as a tree, post, building, handrail, etc.).  An employee may not leave a pet or service animal left unattended outdoors or in a vehicle during working hours.
· The employee will care for the service animal in a responsible way that ensures the safety of those in the City facility, as well as the safety of the service animal.
· The service animal must be housebroken.  The employee will ensure the service animal relieves itself outside in a location or locations designated by the City; will clean up after the service animal and dispose of the service animal’s waste properly; and ensure that the service animal is clean, groomed, and in a healthy condition without fleas.
· Where applicable, the service animal will be licensed, vaccinated, and have identification tags.  
· If the service animal creates a disturbance, poses a health or safety risk to the employee or others, or interrupts the work of the employee or others, it must be immediately removed from the City facility.
· For the safety of both humans and animals, service animals are prohibited from kitchens, workshops, labs or other areas housing potentially hazardous materials and machinery.  All requests for service animals as a “reasonable accommodation” will be evaluated on a case-by-case basis, however.
· The employee accepts sole financial and legal responsibility for any injury, damage, or other harm caused by the service animal and will indemnify the City should it be found legally liable for any injury or other harm caused by or to the service animal.
Employees who do not maintain the direct or indirect physical control of the service animal as defined above, or who violate any provisions within this policy, will not be allowed to bring a service animal to work and will be subject to disciplinary action for violation of this policy.  

Also, employees who intentionally injure, harm or otherwise prevent a service animal approved by the City from doing his/her work will be subject to discipline, up to and including termination.  No employee may harass another employee for bringing a service animal to work, and all employees are expected to respect the personal space and privacy of an employee with a service animal (e.g., no unauthorized petting, feeding or playing with the service animal unless the employee has express permission from the owner to do so).
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